DataDirector™

Create an Online Test

STEP 1: CREATE AN EXAM

1. Starting from the Exams tab, click Create a New Exam from the EXAM GENFRA

left navigation. Follow the steps to build your test.
ITEM BANK
Note: Refer to the help documents, Create an Exam Search Item Bank
Using the Item Bank or Create an Exam to Store, Score Edit My Items
and Report for additional help on building an exam. Create an ltem BETA
ST VIEW

All Exams

STEP 2: ADDING ONLINE TESTING
FUNCTIONALITY

1. Access the exam from DataDirector and go to the
Exam Summary page.

Exam Summary Page

Avallable Exams | 2008-200 10th Grade History Final Exam [
O Show All Exams.

2008-2009 10th Grade History Final Exam
- Exam Given: Nov 7th, 2008
Performance Bands Final Exam

Glemr Suent mesponses ‘Showing results for AY: (Zo08-2009 T8) Te™(®): 0 F 0 N[ ¥ [Gpdaie
Answer Key
Oniine Exam Setings

DATA MANAGEMENT

2. Click Online Exam Settings
from the left navigation.

Reports are disabled because no data exists. No data is available for your 2008-2000 students.
Enter/Edit Data (Muttipie) - Click here to add student responses page by page
Entor/Ed Data (Sngk) TR [ Cieict Exam Report Click here to add student responses one student at a
AdsRemore Adctonal
Materls

ime
™ [& Sohool Exam Report Click here (o upload student responses by fle

EXAM GENERAL
= Classroom Exam Report Exam Summary

Groato a Now Exam
Duplcate status Eait Description
T Delete £ Classroom Exam Report (Response
| A"vae' Key . Upload Exceptions Matrix) v B o 550
f Online Exam Settings
I ANSWER SHEETS & Glassroom Performance Summary Report 2008-2008 10t
| DATA MANAGEMENT Wih Stucent Names: Tite: Grade History Final
I
I }'é":::g‘“"” Namss =/ Student Exam Report (Complete)* Seam

Description:  Final Exam

EXAM BOOKLET

Exam Booklet & Student Exam Report (Abbreviated)* v @ Exam Now i 2008
5 swen o esgnes S
Parent Letter* g’;:? T:em»
3. Configure your exam settings on the Online Exam TR U v pmerc s
. Far Below Basic: 0-20%
Settings screen. e e e W s
Online Exam Settings
Duplicate of 2008-2009 10th Grade History Final Exam
Enable Oriine Tastng @ ves O Mo Connect to Item Bank (if an Item Bank
Tasting Window Star Time 1 -[o7 -2008 3 oo exam only):
B e e & oo Always: this will allow students to always
view the test questions on-screen.
Duration {in minutes or leave blank) , .
Teacher’s Choice: For teachers you share
Connect o lterm Bank O Never @ Aways (O Teacher's Choice

this exam with, this option will give a
Randam Question Sequancing (llem Bank only) O Never @ Always (O Teachers Choice ‘ teacher the Choice to aHOW fOI‘ StudentS to
view questions on —screen or not.

Upan complation, allow students to view exam scora O Never @ Always (O Teacher's Choice

Upan completion and afler testing windaw, allow studants to view comect respanses @ Never () Always (O Teachers Cholce

Random Question Sequencing (if an
Item Bank exam only): This enables the
feature for questions to be randomized
when students take the test.
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STEP 3: CREATE STUDENT KEYS ONLINE EXAM

1. Click Manage Students & Keys in the left navigation. r:m?;'ﬂron
|| SETTINGS

: | <o arer ||
2. Choose the class from the Students Selection drop-down menu. | T e

Add Unrostered Student

3. Enter the Window Opening Time and Window Duration. This sets the time
that students may log into the testing site.

4. Clcik Save. Online Exam - Student Management
£, Add Rostered Students
2.2 Add Unrostered Student

Open Login Window & Generate Keys for "2008-2009 10th Grade History Final Exam®

Students Selection [ Period 5: 40116F SEI GeomP Term F 4]
Window Opaning Time 11 -lor  -zo08 |3 oo
Window Duration (minutas) |5

5. The next screen will display the students you have created keys for. You can download the list in Excel
or as a PDF.

a. Ifyouneed to add additonal students to the list, click Add Rostered Students for students who
are rostereed to you in DataDirector.

b. Ifyou need a key created for students not yet rostered to you in DataDirector, you can create a
key by clicking Add Unrostered Student and entering their full name.

Online Exam - Student Management
2, Add Rostered Students
22 Add Unrostered Student

[ 7] Fiter By Rostering| Reset

Exam Key Options

[ sove | .
T Online E - Student M t
o S —— nline Exam - Student Managemen
8

Ourston s +~ Add Rostered Students

: 8
Select: Al Norenvert <2 Add Unrostered Student
Showing 13 Students

P-4 I:

= [

Student ID Student Name TestKey Window Start Time Test Completion Time Duration  Generated By
0 138221 Aleman, Coay A 2883QFZ 2008-11-07 16:00:00 - 15 Romero, Archybaldo
[ 98868 Anderson, Raul A JZT4AZT  2008-11-07 16:00:00 - 15 Romero, Archybaldo
O 134038 Fajardo, Gloria UJFD4FF  2008-11-07 16:00:00 - 15 Romero, Archybaldo
0O 93522 Flores, Theia 47DFATK 2008-11-07 16:00:00 - 15 Romero, Archybalda
O 144038 Garcia, Daniela NERYF8V 2008-11-07 16:00:00 - 15 Romero, Archybaldo
O 139512 Gonzalez, Anthony TTACS7H 2008-11-07 16:00:00 - 15 Romero, Archybaldo
O 85105 Hernandez, Michael V8GXS59 2008-11-07 16:00:00 - 15 Romero, Archybaldo
[ 137601 Marron, Yesendi HTNBSKM 2008-11-07 16:00:00 - 15 Romero, Archybaldo

. .
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STEP 4: ADMINSTERING THE TEST

1. During the testing window opening time,
have students login to:

www.achievedata.com/yourdistrict/test.

The begining of the web address should
be the same as the address used when
logging into DataDirector.

2. Have students enter their test key and click Go.

Help Documents

Databirector:

Onlone Assessiment

Welcome to DataDirector Online Assessment

We are currently redirecting you to your test, if you would like to
proceed to your test without waiting please click here.

1

@ DataDirector*

Please enter your test key here:[2s830F7 (]

3. The next screen prompts the sudents to confirm their name and the test they are taking. After chosing

Yes, they should click the OK button.

Student: Cody Aleman

E @ Da ta D i recto I el Eﬁmiﬁzgﬁgﬁuos 10th Grade History Final Exam

Time Remaining: n/a

Onlone Assessment

Please answer the questions below

Iz your name Cody Aleman? B O No

Are you taking *2008-2000 10th Grade History Final Exar™? @ Yes () No

4. Students may begin taking the test during the testing time allowed.

E o PDatalRirector: Exarm: 5006-2005 101 Grade History Final Exam
‘Current Time:
Online Assessiment Time Remaining: nia
Students may jump
om question to [ = smaiter Text [ & Larger ot | Students may increase or
q

question. « Question 1 of 27 « decrease text size.

Why did many immigrants settle in places such as New York City, Boston, and Chicago in the late nineteenth and early twentieth centuries?

Oa These places were rural areas that provided a variety of farming
jobs.

Os These places were flatlands, which made them easy to travel
across.

These places were located along major waterways, which helped
to make them industrial centers.

Oc

These places were sparsely populated, making it easier for
immigrants to set up homesteads.

. Review < Click Next to go to the next

question.

Oo

Choosing the Star
button allows students
to “flag” a question.

Note: If this is an exam that
does not use the Item Bank or
the test administrator chose not
to allow questions to appear on-
screen, the question text will
not appear. Students will need
to refer to hard copies of the

7

actual test.

The Review button lets
students view the question
numbers and answers selected.
www.datadirector.com
877-993-2633
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Help Documents

Question Review | _— When Reviewing answers. Students may click on the
question number to go back to the question and make
changes.
Question No. Tour Answer
1 Cc E © Da ta D | rector: e ene T crage History Final Exam
‘Current Time:
2 B Online Assessiment Time Remaining: n/a
3 A —
BT BT
4 A « Question 1 of 27«
5 A Why did many immigrants setile in places such as New York City, Boston, and Chicago in the late nineteenth and early twentieth centuries?
Oa These places were rural areas that provided a variety of farming
[ A jobs.
0 These places were flatlands, which made them easy to travel
T B ®  across.
o These places were located along major waterways, which helped
8 B € to make them industrial centers.
o These places were sparsely populated, making it easier for
9 B v immigrants to set up homesteads.
10 Not answered! 5
1 C
12 c . 3 ”» 3 1
ny question that was arred” will appear 1 the
—____ Anyquestion that was “Starred” will th
13 A Question Review screen with a Star icon.
14 A
15 A
5. When students arrive at the last question. They may choose the Done button if v Done

they are finished. Otherwise, the students may jump to another question.

O Databirector: R sy s

Online Assessment Time Remaining: n'a

Are you sure you want to submit your answers? Upon submission, you will no longer be able to modify your answers.
Do not submit your answers if you are not finished taking this test

v/ Yes, submit my answers :‘ ”" No, 1am not finished

Student: Cody Aleman

6. When finished, students click Yes, submit my answers.

teacher chose to show the exam score from Step 2 in the

Exam Settings page.

Question Review
The student’s scored result will appear on the next screen if the Score: 17 of 27, 63% correct
1 c
2 B
3 A
4 A
5 A
6 A
7 B
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