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How to Create an Assessment

WHAT IS AN ASSESSMENT?

An assessment enables you to input summary data into DataDirector for easy data tracking and reporting purposes

GETTING STARTED

Exams Reports Standards Communication Students Programs Report Cards Data

iz
1. [
| s omeit~ | Assessments List
1. Go to the Assessment tab and [ eeoeen dsessmen
. | w Subject Area Academic Year Grade Scope
click Create a New Assessment. | o8 o sossmons
§ All Assessments I™ English Language Arts " 20062007 T~ prek ™ kK I District I~ High Point
I~ English Language Development [~ 20052006 I~ 1 2 [~ HM Summative I Holt
. ] ou aSiC ln orma ion an Foreign Language 2004-2005 3 4 Reading Lions (0C02) |~ Reading Lions (0|
2. Filloutb f t d r r Fs Fa T r
click Next Step.
Edit Assessment Summary
. 1 Assessment Name: [2007-2008 Maih Assessment . .
* N ame: Includ§ the academic Entering in a Max. Value allows you to
year 1n your tltle, €.g. 2005-2006 Descripton convert a raw score into a percentage
*  Date given: Enter the date you created s NET R score in a custom report.
or administered the assessment et Yoar ;e 3l
*  Academic Year: Select the current year |
. Scope' Select the appropriate scope 2 R Describe your new Assessment fields:
: N : Subject Area: Mathematics < Fleld Name (rhuwu Max. Value (if applicable)
The scope labels what kind of assessment s Jraee I | perem [Numeris reger =11
you would like to create. rsssmenTase: @ suns € oo fsecond Aaminsiston [Numeric - ieser <1 |
e Field: Enter the number of data columns Mo Assossmant [Numeric - integer =1 [
in the assessment Fnarziam [Namerc - meeger 1 |
[Post Test Research| | Numeric - Integer | [
>
3. Type the names of the fields (column headers) and select the field type -

for each field and click Next Step.

ENTERING DATA

1. With the assessment structure built, click Click Here to edit by page in the middle of the screen or Edit
Student Data (Multiple) or (Single) on the left.

Exams Reports Standards Comm
2. Enter student data into the appropriate columns
and click Save to save as you go or
Save and return to results to

return to the main page.

Available Assessments I —- Select One: —-

2007-2008 Math Assessment

Assessment Given: Jun 20th, 2007

ASSESSMENT EDIT
OPTIONS
Basic Information
Meodify Columns
Permissions/Sharing
Standards OR

DAFAT R No data is available for your 2006-2007 students
Enter/Edit Data (Multiple)
g/Edit Data {Sipgle oedit data for your 2006-200 sQQis:
Add/Remove Additional ge (multiple

- Click here to edit by pa
ekebiara o edith

To enter results for a specific student group, e.g. a 2™ gl Moteras ) dackfeing)
period class or 7t grade students only, click the Students Enter data for 2007-2008 Math Assessment &
tab, select the student group and click Go. Wnon youjump o anothor pago, any changes you have mage wil bo savod autmatcaly
On the left’ Click View Assessments and from the 2 Nm;«r)nulﬂalr"e’:r‘r;irglgsglzézziitzng::;::;Elgigzl::;ﬁiv::fsnndmahy We recommend saving your work every 15 minutes to prevent DataDirector's security system
drop menu, select your assessment, then click Go.
= T aemm SR T
A, Steven Tl (single) 75 85 90 93 95
Aanestad, DEEMAH (single)
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3. When you return to the main page, the results will appear.

o5 Math Aengssment
To make structural changes to your assessment, such e ———
as adding other columns, deleting columns, 3. m.ﬂ){.ﬂ R
changing column titles or positioning, or performing x o _ . o e
calculations of your entries, click Modify Columns P e — o
on the left. T = - = 3
Y [wirh selecred: ] seisctan [

CREATING A CALCULATION

1 Exams Reports Standards Commu

1. In order to create a calculation such as an average
as another column in the assessment, click
Modify Columns on the left.

9 .

Available Assessments I-- Select One: --
Basic Information
woay Courrs = |8 2007-2008 Math Assessment

Permissions/Sharir
Standards

ASSESSMENT EDIT
OPTIONS

Describe your new Assessment fields:

Field Name Fleld Type Max. Value (if applicable)
. . [ Average O [Calculation =
2. Enter the Field Name of your calculation, lnmyp“
e.g. sum, average or difference. = cezm)
Select Calculation from the drop-down.
menu. Next, click Save Changes. Modity Columne <
Fiold Name Fiold Type fog
[Pre Test | Numeric - Integer | L
[Secona Agministration [Numaric - integer =] [
3. Your new ﬁeld Wlll appear at the [Mid Yerm Assecement | = Edit Calculation for overall score
. [Final Exam | Numeric - integer =] L urrent Calculation:
bottom of the field name list. e ] I
Click the Edit Calculation link. 30| e [cscumion ol e Fom Gume ¢ ommac
Sl peiote iy I
e —————— g%:rﬁluminisnation 4_
Operands Mid Term Assessment
4. Select the radio button for the correct 4 R —
operation, e.g. Average. Select the columns
that will be included in the calculation. Hold :P"“ :"' j; - | =
Average. Calculation v 6 EditCalculaton
down the CTRL (PC) or Apple (Mac) key 5. D i P IR
to select more than one column. Next, >
click Save & Go Back.
2007-2008 Math Assessment
5. Click Save and Return to Results. The calculation ik ancoham hder o 3ot by the et hat s,
. . R Dienieyin 1 3 af 3 shidents snow[5 =T studendfper page
I .
will now be visible in the assessment. % =T
FEammrEE T w & & e
[~ Bacolot, Bethy 88 80 i 90 90 84.80
[~ Baird, HANNAH MAE. 80 95 95 95 100 95.00
T [ith selected: =] seioctan -
Create an Assessment www.datadirector.com 2

Rev. 4/08 877-993-2633



DataDirector™

ADD/REMOVE ADDITIONAL MATERIALS

1. Click Add/Remove Additional Materials
link on the left.

2. Enter the Label (title of the file) and click Browse to
find the file on your computer. Once the title appears
in the Filename box, click Upload.

3. The file will appear at the top. From there you may
upload another file or click Return to Assessment
on the left.

Create an Assessment

ASSESSMENT EDIT
OPTIONS

Basic Information
Modify Columns
Permissions/Sharing
Standards

DATA MANAGEMENT
Enter/Edit Data (Multiple)
" ingle)

giDaia (Sino
'Add/Remove Additional
Materials

Create a New Assessment
Duplicate
Delete

Help Documents

www.datadirector.com

Rev. 4/08

877-993-2633

# Filename Date Uploaded te
bel: Filgname: Browse... | Upload >

# Label Filename Date Uploaded Delete

Label: |AssessmentB Filename: |/UsersllDesktop/CreaxeA:
# Label Fllename Date Uploaded Delete
1 B Ci d 2007-06-22 o
Label: Filename: Browse... Upload
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